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Required Fields on Extra Pick/Stop Screen

1. Setup Menu > Set Required fields:
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2. Choose Extra Picks/Stops from the first drop down:
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Set Required Fields for file:| Dispatch v
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Select Fields v/ Clear All| Reset|

3. Choose the fields to be required in the Extra Picks/Stops interface from the second
drop down:
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Select Fields v| Clear All| Reset|
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4. The fields selected will appear below the drop down. Click Save to record changes:
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Set Required Fields for file: | Extra Picks/Stops ¥ |

] Select Fields v \ Clear All | Reset|

‘ Pieces % H Weight % ’




5. Choose a shipment in dispatch. Click on the Picks/Stops button to open the Extra
Picks/Stops interface. The required fields established in the Setup File will be
highlighted in Yellow. User will not be able to Save without entering all

highlighted fields:

ohz33.aljex.com says

Cannot save, missing the following required fields:
Stop# 1: Weight

Stop# 1: Pieces

Stop# 2: Weight

Stop# 2: Pieces

GotoPro#| |(EnterPro# & Press

72716

Type V. Status OPEN  Ready Date 03/12/18

Origin ANTHONY KS  Loaded

Extra Picks and Stops

C";m:: AZATESTIA Destination ANTHONY KS  Delivered
Number [1 | PickiStop[P | Appointment | | (YIN) Appt Note | | seal | |
Name |A & H BONHAM FARMS LLC | ApptDate | Jc] Appt Time | | Hours| | Reference | ]
Address (182 NE 40TH AVE TESTIN | Anival Date | |mE  AmvaiTime| | weignt| Reference | |
Address | | Departed Date | |75 DepatedTime| | Pieces| Reference | |
o e T R
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Number (2| PickiStop|S | Appointment | | (YIN) Appt Note | | seal | ]
Name |A & H BONHAM FARMS LLC | ApptDate | | Appt Time | | Hours| | Reference | ]
Address 182 NE 40TH AVE TESTING | Amival Date | |8 amvaiTme| | weignt| Reference | |
Address | ‘ Departed Date | \ E Departed Time \:l Pieces l— Reference |:]
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Rewwnce |
Account# |103803

ohz33.aljex.com says

Cannot save, missing the following required fields:
Stop# 1: Weight

Stop# 1: Pieces

Stop# 2: Weight

Stop# 2: Pieces




6. Once all the highlighted fields are filled, user can save the information

72716 Extra Picks and Stops

Type V. Status OPEN Ready Date 03/12/18 Origin ANTHONY KS Loaded

Customer A2ATEST 1 Destination ANTHONY KS  Delivered
Carrier
Number [1 | Pickistop[P | Appointment | | (YIN) Appt Note | | seal | |
Name |A & H BONHAM FARMS LLC | Apptoate|  |[E  ApptTime| | Hours| | ]
Address 182 NE 40TH AVE TESTIN | AmvalDate|  |[E]  Amival Time Weight [1 Reference | |
Address | |Departed Date| | [7E| Departed Time Pieces |2 f ]

oy B T S
Pone [ ] © [ | I
Phone [ | © [ | Account# [103803

Prone [ | commens | |

Number 2 | PickiStop|S | Appointment | | (YIN) Appt Note | | seal | ]
Name |A & H BONHAM FARMS LLC | ApptDate|  |[E  ApptTime| | Hours| Reference | |
Address 182 NE 40TH AVE TESTING | anvaiDate| |[E Amival Time Weight [3 ]
Address | |DepartedDate| | [7E| Departed Time Pieces [4 ]
oy swe s 20 [ ) Reswam( | pues| | meswe| |
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Prone [ | ¢ | | Account# [103803
Poe [ ] ¢ | | Insert Above




7. 'Clear All' option will reset all Required fields:

Required Fields

Set Required Fields for file: | Extra Picks/Stops ¥ ’

| SelectFields  v| Clear All| | Reset

’ Pieces % ‘ ’ Weight % ‘

Required Fields

Set Required Fields for file: ‘ Extra Picks/Stops ¥

:Select Fields v| Clear All| Reset|




8. ’‘Reset’ option will revert any changes made since the last time user Saved. In the
example below, ‘Reference #' and ‘Appointment Time’ were added prior to saving,
and then used the Reset button to revert back to just ‘Pieces’ and “Weight':

Required Fields

Set Required Fields for file: ‘ Extra Picks/Stops ¥ ‘

| Select Fields v/ Clear All| Reset|

‘ Weight % H Pieces % |

Required Fields

Set Required Fields for file: ’ Extra Picks/Stops ¥ |
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Required Fields

Set Required Fields for file: ‘ Extra Picks/Stops ¥ |

| Select Fields v Clear All Resetl

[ Weight % H Pieces % H Reference # % H Appointment Time %

Required Fields

Set Required Fields for file: | Extra Picks/Stops ¥ |

‘ Select Fields v CIearAIII Resetl

[ Weight % H Pieces % ‘

e Two new fields ‘Arrived Pickup’ and ‘Arrived Consignee’ have been provided



e The user can enable Arrived PU and Arrived Cons notifications to be sent to the
customer by placing a 'Y’ in either or both of these fields.

e The email output will send to the same contact specified already in Customer file
for Pickup and Delivery confirmation emails.

e Email output will look the same as current Pickup and Delivery Confirmations, and
will be sent upon ‘Arrived Pickup’ and ‘Arrived Consignee’ status changes
accordingly.



