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Required Fields on Extra Pick/Stop Screen 

1. Setup Menu > Set Required fields: 

 

2. Choose Extra Picks/Stops from the first drop down: 



 

 

 

3. Choose the fields to be required in the Extra Picks/Stops interface from the second 
drop down: 



 

  



 

4. The fields selected will appear below the drop down. Click Save to record changes: 

 

  



5. Choose a shipment in dispatch. Click on the Picks/Stops button to open the Extra 
Picks/Stops interface. The required fields established in the Setup File will be 
highlighted in Yellow. User will not be able to Save without entering all 
highlighted fields: 

 

 



 

6. Once all the highlighted fields are filled, user can save the information  

 

  



7. ‘Clear All’ option will reset all Required fields: 

 

 

  



8. ‘Reset’ option will revert any changes made since the last time user Saved. In the 
example below, ‘Reference #’ and ‘Appointment Time’ were added prior to saving, 
and then used the Reset button to revert back to just ‘Pieces’ and ‘Weight’: 

 

 



 

 

  

 
 

• Two new fields ‘Arrived Pickup’ and ‘Arrived Consignee’ have been provided 



• The user can enable Arrived PU and Arrived Cons notifications to be sent to the 
customer by placing a ‘Y’ in either or both of these fields. 

• The email output will send to the same contact specified already in Customer file 
for Pickup and Delivery confirmation emails. 

• Email output will look the same as current Pickup and Delivery Confirmations, and 
will be sent upon ‘Arrived Pickup’ and ‘Arrived Consignee’ status changes 
accordingly. 

 


